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Telrad Telephone System
To update your telephone system with the proper time, please use the following steps:

	1. Go to the Programming Station (the telephone station you designated to make telephone system changes from).

2. Press the Feature button.

3. Press the Program button.

4. Press the Time soft key.
5. Please use military time and enter the time in this order:  hhmmddmmyy (hour, minute, day, month, year – each requires two digits).

6. Press the speaker key to save.


Telrad Digital IVM / Voice Mail System
To update your voice mail system with the proper time, please use the following steps:

	1. From the IVM PC, Press F10.

2. Type “Time”.

3. Press Enter.

4. Type in the new time using AM or PM.

5. Press Enter.

6. Type “IVM”.

7. Press Enter.


Telrad Emagen Voice Mail System
To update your voice mail system with the proper time, please use the following steps:

	1. From any telephone station, dial 500 #.

2. Dial # 100.

3. Enter your password (0000 unless it was changed).

4. Press 0.

5. Choose 7 for system date and time.

6. Choose 1 for system time.

7. Enter 4 digit time.

8. Press * for AM or # for PM.


Telrad Imagen Voice Mail System
The Telrad Imagen Voice Mail System’s time automatically updates with the telephone system’s time.

Thank you for your continued business.  Please call 763-797-7900 for assistance with any of your telecommunications needs, questions, or services.
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